Name of Company
(In their letter head)

Letter No.:
Date:…………..

To

M/s ,

…………………….

……………………..

Kind Attn: Mr. ………..

Sub: - Request for Vendor Registration
We have perused/downloaded vendor registration format from your website. We request you to register us with you for the following categories:

1.

2.

3.

We are sending duly filled up vendor registration form along with all enclosures through courier. The information given is true to the best of our knowledge.

Any of the changes shall be informed within 3 working days.

Please register our company for the above categories and provide us with the ‘vendor registration no.’ for our record.

Thanking you. Yours faithfully,

(Signature) Name Designation Seal

3.

